2017 Wisconsin Rent Certificate Example
Obtain Rent Certificate Form:
https://www.revenue.wi.gov/TaxForms2017through2019/2017RentCertificate.pdf

Fill out top portion as seen below:

1. Your name goes here with your Social Security Number in the final box.
This information is mandatory to file this form.
2. This address MUST BE the address of your rental location. You should
not list your home address in this box.

3. In this location, you will list the dates in which you occupied during the
2017 CALENDAR year. So, if you only leased for the 2017-2018 school
year, you should list 05/22 and 12/31. If you moved out in May 2017,
this should read 01/01 and 5/12.
4. You will need to check this box to indicate you have completed this
form yourself.

Landlord Information should be filled out exactly as below:

Number 4a will be the total of your rent plus any roommates you have for
the entire time you lived in the unit during 2017:
Example:
If your rent is $800/Summer and $2300/Semester and three total people
lived in the unit for only the Summer 2017 and Fall 2017 semester, you
would do the math as follows:
($800x3) + ($2300 x 3) =

$9,300.00

4c. You will fill this out with the total rent payments for the year broken down
by when they were paid. Because you pay rent only by semester, you would list
the payments in January, May, and September. Again, put the TOTAL AMOUNT
you and ALL OF YOUR ROOMMATES paid for that semester’s rent.
5. You will list here the total number of people living in your unit (you + your
roommates)
6. Divide the total rent paid by the number of people in the unit to get how
much rent you paid.
7. This number is always zero.
8a. List here the same value as in Number 6.
8b. This will depend on your unit. You will need to consult your lease to
determine if heat is included in your rent. It is listed on the very first page.
DO NOT SIGN THE BOTTOM.
You will need to include proof of payment. If you would like a copy of your
rent statement, please contact the DLK Office. You may come to the office to
retrieve a copy for free.

